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01How to switch to ENGLISH

website

3

•Website (ENG.)
Click the earth icon to switch to  
English website



02How to login and change the 
password
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•Login
• Student：use “Student Information System”account to 

log in
• Teacher/Staff：use”Teacher/Administration Information 

System”account to log in
• Other occupation：use “Library Card/Alumni Card ID card 

number” to log in ; The default password is the Personal ID 
number.

•Forget password
Please select【Forget password】.
The system will email you the link to renew password.

1
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● Student/Teacher/Administration  Information System is linked with NTPU library main 
system.



03How to check my library(1/2)
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Method 1

•Main page>My 
library>Login

Click “My library”to 
login and then you 
can check your 
account

•Login>Select the 
reader name

After login, 
click”XXX，Hello”, 
and then you can 
check your account

Method 2



•Edit Profile(Update personal information)
Can update(1)EMAIL, (2)Phone number, 

(3)Nickname, etc.
•Change password

Can change password
•Modify Default Pickup Location

Can change the default location where 
you usually pick up reserved books

•New  book subscription settings
Can subscribe our  new arrival  list by using 
EMAIL. If the books arrived, it will automatically 
inform you.

03How to check my library(2/2)

•My records
You can check borrow now, 
reserved books, history of 
borrowed books and 
condition of irregulation.

•Contact Us
You can search for 
frequently asked 
questions or ask 
questions online
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04How to search for books
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•Simple way to search
Enter Keyword in the 
search bar, and then 
click”Search”

•Advanced search
Click”+Advanced 
search”, and  search by 
other options 

1
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05How to reserve books
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■ If you have any 

violations,(Overdue return、Ban、

Fines)you will not be able to 

reserve books！

•Search the book > click the book title 
>Click【Reserve】
•Choose”Pickup location”

Choose Sanxia or Taipei to pick up books. If the 
collection status is “On shelf”,please 
choose”Sanxia Library (for On Shelf 
books)”or”Taipei Book Locker”

•Set the“Expires On…”date
It means the expiration date for waiting for reserved 
books. (Automatically cancel your reservation once 
overdue)



06How to Renew your books
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•Login > My library>Loans
Search for the  books you want to 
renew

•Choose Renew
※You can only renew books 7 days 
before the due date※
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07How to check the record of breaking rules 
(penalties/suspension)
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•Login > My library > 
Penalty Status

Home page of【My library】, 
you can see how long you are 
banned for borrowing books

•Login > My library > My records
•Click【My records】>【Overdue】
You can check the overdue book list
•Click【My records】>【Penalties】
You can check the overdue suspension 
period.
•Click【My records】>【Penalties points】
You can check the outstanding fine amount.

1
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08How to check out
new books and topic list
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•New book bulletin and 
popular reserved

You can search for latest 
recommendations  and 
popular reservations.

•Newbook / topic list
You can search for monthly
New arrivals and list of topic 
books over years.
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09How to search for

Teacher(Course) Resevered Books
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•Course reserves
You can search for books that 
teachers reserved for this semester 
or reserved in the past.

•Searching for book lists
Various conditions to 
search for reserved books.

•Where are Course 
reserved books？
The right side of the 
entrance of the 
brainstorming coner, 
2F(on the bookshelf near 
the window)

•Can I borrow out ?
You can only read 
in the library.

1
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10How to activate Mobile Library 
Card on your phine(1/2)

(
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Method(1) 
Open home page of the library

•Use your phone
to open the NTPU 
library page> 
scroll the page to 
the right side 
>click“Sign in”

1

•Login with your 
account > Login and 
Create library barcode 
> Bar code will appear 

2
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Method (2) Open the 
“library online catalog” website

•Use your phone to 
open “Library Online 
Catalog”
>Mobile library card

1 •Login>Click Mobile 
Library Card again >Bar 
code will appear

2
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How to activate Mobile Library 
Card on your phine(2/2)

(



If you have any question about the 

system, don't hestitate to contact us ！

NTPU library is always here to support 

you. ☺

臺北大學圖書館 閱覽組

Tel：(02)8674-1111轉68351~68352

Mail：lib2@mail.ntpu.edu.tw


