Rzt EWMFHEIFRER? L8

National Taipei University Library Guidelines for Space and Seat Use
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Passed at the library affairs meeting on June 15, 2016
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Amendment passed in the library affairs meeting on July 27, 2017
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Amendment passed in the library affairs meeting on March 14, 2023
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Amendment passed in the library affairs meeting on September 27, 2023
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The National Taipei University Library (referred to as the “Library”) established these
Guidelines to protect the privileges of readers to use study rooms, computer seats, and
learning spaces.
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These Guidelines are applicable to the following spaces and seats:
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Study rooms: Dream Room, All Pass Room, study room 412 of College of Law
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Computer seats: Multimedia Area, Information Retrieval Area and Learning
Commons.
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Learning Space: Study Carrels, Discussion Rooms, Rehearsal room, and Group
Viewing Room.
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Ff %) Registration and reservation :
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Study room 412 of the College of Law is open for free seating. Spaces and seats
in the Library are only available for online reservation or on-site registration.
Each person may only reserve or register one seat for the same time period.
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Online reservations may be made 14 days in advance (excluding the same day).
Readers can apply for on-site registration at the Kiosk in the Library on the
same day.
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On-site registration for computer seats and study spaces is based on a single
time slot.. Dream Room and All Pass Room can be registered for consecutive
time slots on the same day if there is no prior registration.
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If the next time slot of a computer seat is not reserved by others, the user may
apply for “renewal” one time on the computer screen 15 minutes before the

time slot ends. If there is further need after the second slot, the user must
register at the Kiosk again to continue using the computer seat.
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Check in for the computer seat: Please enter the password into the computer at
the seat you reserved/registered.
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Check in for the study room and learning space: Please place your library card
over the sensor at the entrance of the space you have reserved/registered. All
people who made reservations/registration must place their library cards over
the sensor at the entrance of the Group Viewing Room, Discussion Rooms, or
Rehearsal room to complete sign in procedures.
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Cancel reservation: If you are unable to arrive at the Library or not everyone in
your group has arrived, you must cancel your reservation within the prescribed
time limit, otherwise points for violation will be marked for failing to complete
sign in. Reservations for Group Viewing Room, Discussion Rooms, and
Rehearsal room must be canceled by the first applicant.
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1.Please keep your personal books, materials and valuable belongings safe, and

bring your personal belongings with you when leaving the space or seat. The
Library is not responsible for safekeeping.
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2.The Library may remove any personal belongings occupying spaces or seats

beyond the time limit, so that other readers may use the space or seat. Personal
objects held by the Library will be treated as lost property.
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3.0nly “Public Presentation Edition” audio-visual materials may be watched in

the Library’s spaces and seats; audio-visual materials not belonging to the
Library or “home edition” audio-visual materials may not be watched.
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1.Mainly used to search and browse online public access catalogs, databases, or

academic websites, and may also be used to watch the Library's audio-visual
materials.
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2.The Library's computers may not be used for chatting online, browsing
pornographic websites, malicious attack tools, or inappropriate behavior that
infringes on intellectual property rights or violates related laws and regulations.
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3.0utsiders must apply for an account and password in accordance with the
Library's rules to access internet services.
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1.Limited to the University’s teachers, staff, and students for academic purposes,
and not allowed to the public.
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2.Please turn off the air conditioner, lights, and equipment when leaving learning
spaces. After completing use of a time slot, please clean the space and restore it
to its original condition. If improper use causes any damage to the space or
equipment, the user must compensate the Library according to the cost or
purchase the same model as a replacement.
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3.Users are not allowed to bring food or library materials that were not borrowed
inside, covering the doors and windows without permission, moving in furniture
of the Library, or using equipment or electric appliances not related to academic
activities.

A4r 8 FER 6@4'%,T“ g AREEFECEY ZF
'L/S-Qfg‘m /}Jg’kl%%%‘g

4.Library staff may enter study spaces for cleaning, checking library materials, or
in an emergency. The user's privilege to use may be revoked when necessary.
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5.1f a user has reserved or registered consecutive time slots, the user must sign in

again by using his/her library card at the door sensor of the space within the sign-
in time for the next time slot, so as to prevent the space from being released.
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1.Users are prohibited from occupying seats, eating, or talking loudly, and in
principle may not leave their seat for more than 1 hour.
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2.Users are prohibited using laptops, calculators, or mobile phones in quiet study
areas.
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3.Sit in the seat number of the Dream Room and All Pass Room that you
reserved or registered. If you want to change seats, first cancel your registration,
then use the Kiosk to register a new seat, and then use your library card to sign in
again at the door sensor.
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Users who are found to have made 5 violations within 6 months will not be
allowed to make reservations on the Seats & Rooms Reservation System for the
following 30 days.
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1.Not signing in for registrations and reservations: 1 violation point and
cancellation of registrations/reservations.

2y BRI BE S - 'LF‘%@»P\ F AP p BE 3p X ; ) teid
%1%’j%wﬁﬁ@%%o

2.1f the user fails to sign in the Study Carrel 3 days within the using period, 1
violation point and cancellation of registrations/reservations.
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3.Not complying with the Library's rules and continuing in spite of repeated
admonitions: 2 violation points and cancellation of registrations/reservations. In
the event of a severe violation, the situation will be handled in accordance with
the university's regulations or related laws and regulations.
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Fraudulently using the 1D card or account of others, sexual harassment, theft,
and intentional damage, or conduct that violates intellectual property rights or
related laws and regulations: The privilege of using Seats & Rooms Reservation
System will be canceled and suspended for 6 months.
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Teachers, staff, or academic units of the university may apply for the special
borrowing of computer seats and study spaces in the library for static activities
such as courses or lectures.
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Applications must be submitted by university teachers or staff using the
application form at least 14 days in advance. Approval from the library is
required before access to the facilities is granted.
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After approval, the applicant may notify the library of any cancellation or
changes to the booking 3 days prior to the scheduled event.
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In the case of external individuals or those under the age of eighteen, a
temporary library card may be issued on the day of approval for entry. The
temporary card must be returned on the same day. Failure to return it within the
specified time will result in a late fee of NT$10 per day, cumulative daily. Lost
cards will be handled according to the "National Taipei University Library
Circulation Regulations,” and the applicant is responsible for compensation.
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The applicant and accompanying personnel must adhere to the relevant
regulations of the library. In case of violations of the following situations, the
library reserves the right to immediately suspend the borrowing privileges. The
borrowing unit may be suspended from using the venue for one month and may
be considered for future application rejection:
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1.Violation of laws or regulations of the university.
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2.Disruption of public order or good customs.
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3.Acts affecting public safety, such as obstructing escape routes or storing
miscellaneous items.
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4.Activities inconsistent with the application, engaging in commercial activities,
or transferring the venue to others.
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5.Eating, making loud noises, or any other actions that disrupt the library's
operations.
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6.Unauthorized posting, removal, or damage to the space's decorations and

arrangements, or failure to restore and clean the venue by the closing time on the
same day.
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7.Inability to use the venue during the approved time period without prior
notification to the library.
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Priority for the use of library space is given to university-level and library-sponsored
activities. In the event of a conflict between the approved reservation date and such

activities, or in cases of emergency use of the venue, the library reserves the right to
cancel the reservation, and the applicant may not raise objections.
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Any other matters not covered herein shall be handled in accordance with the relevant
regulations of the library.
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These guidelines shall be implemented after being passed at the Library Affairs
Meeting, and revisions shall follow the same process.



WA I WEIELIFACERHE S - FH/EP R E

Table: Subjects eligible to use Library spaces and seats, and reservation and

cancellation rules
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