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National Taipei University Library Guidelines for Borrowing and
Managing E-Reader
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Passed in the library affairs meeting on June 13, 2012
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Amendment passed in the library affairs meeting on August 15, 2012
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National Taipei University Library (hereinafter referred to as the “Library”) established
the Library Guidelines for Borrowing and Managing E-Readers (hereinafter referred to as
these “Guidelines”) to provide E-Reader for readers to borrow and effectively manage
related equipment, in order to promote digital reading and mobile learning, and allow the
Library's electronic resources to be fully utilized.
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The service object: Staff in the estabhshment, and students
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Borrowing period:
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Each loan period is 7 days, can be reserved, and can be renewed once
(z) F- mfFtk-ERUEY - 4
Only borrow one E-Reader in the same time.
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Borrow and return procedures
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Readers must bring their teacher, staff, or student ID card to the Library in the Sanxia
Campus or Taipei Study Room, and borrow or return the E-Reader at the circulation
desk.
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When readers are borrowing equipment, they must verify that the device and
accessories are complete and functioning normally on the spot, and reflect the any
issues immediately. The reader will be responsible for any issues with damages after
taking the E-Reader away from the circulation desk.
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When returning the equipment, the Library will inspect the condition of the device and
accessories with the reader, and verify the completeness of the device to complete
return procedures.

If there are private files still on the device after it is returned, the Library may directly

delete the files without asking the reader.
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E-readers cannot be returned in the book-return box, and shall compensate the Library

for any damages in accordance with Article 7 of these Guidelines.
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Keeping and use:
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Readers shall be responsible for safe keeping during the borrow period, avoiding
staining or damaging the E-Reader, and should be kept away from environments that
can easily cause it to be damaged.
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Readers cannot take the device (including accessories) apart or crack the software, nor
can change the system’s default settings.
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Overdue:

Readers must return the device within the borrow period (no grace period), and their
right to borrow will be immediately suspended if they return the device late.
NT$100 fine for one day overdue.

If the device is overdue for more than one month, the device will be deemed to have

been lost and the reader will be required to compensate the Library in accordance with
Article 7 of these Guidelines.
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Damages or loss and compensation:
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When the device malfunctions during use, the reader shall immediately notify the
Library and return the device.
The reader must compensate the Library according to the cost (repair and purchase
carried out by the Library) in the event of any one of the following situations:
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The cost of repair when the device is damaged during the borrow period and must be
sent to the manufacturer for repair.
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When accessories are damaged or lost.
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When the device is lost or damaged beyond repair, the reader must purchase a new

device of the same brand and specifications and functions not inferior to the original
device that was borrowed.
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Other important notes:
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In the event of special circumstances, the Library can notify readers to return the device
in advance, and readers shall have no objection and comply with the notice.
If the device is not returned according to the notice, it will be deemed overdue in
accordance with Article 6 of these Guidelines.
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Please respect intellectual property rights and comply with copyright protection and
related laws and regulations when using E-Reader: In the event the borrower
negligently or intentionally violates the law, the borrower shall bear all liabilities.
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Any matters not addressed in these Guidelines shall be handled in accordance with
relevant regulations.
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These Guidelines shall be implemented after being approved at a library affairs meeting.
The same shall apply to all subsequent amendments.



