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National Taipei University Library Guidelines for External Visitors
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The National Taipei University Library (hereinafter referred to as the “Library”) has established the
Guidelines for External Visitors of the National Taipei University Library (hereinafter referred to as the

“Guidelines™) to safeguard the rights of faculty, staff, and students in using library services, and to
facilitate access to library resources for external visitors.
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External visitors aged 18 or above, or those with special approval, may enter the Library by exchanging
a valid photo ID such as a National ID card, driver’s license, or National Health Insurance card for a
temporary library card at the service counter. Foreign nationals must provide a passport or residence
permit for the same purpose. Entry may be denied without valid identification.
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Due to limited seating, the number of external visitors allowed in the Library at any given time is subject
to restrictions. Once the capacity is reached, additional visitors must wait until others have exited. This
limitation does not apply to groups with prior approval from the Library.
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Group visits must be arranged in advance and conducted at the scheduled time.
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External visitors are welcome to browse and use the Library's collections, but items may not be checked
out.
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External visitors may use open-shelf collections, public performance licensed audiovisual materials, and
the first-floor information retrieval area.
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Visitors using a temporary library card must agree to allow the Library to create a record in the "Visitor
Management System" for management purposes and are subject to daily access limits. Visitors must
return the temporary library card when leaving the library. If the temporary library card is not returned,
the Library will impose a fine of NT$10 per day for each overdue day. If the temporary library card is
damaged or lost, the visitor will be charged NT$200. The Library is not responsible for the safekeeping
of any ID that is not reclaimed before closing time. Temporary library cards are non-transferable and
may only be used by the applicant for the current visit. Impersonation, lending, exchanging, or copying
the card is prohibited and will result in a six-month suspension of Library access.
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External visitors must comply with all rules and regulations while using Library resources, equipment,
and spaces, and contribute to maintaining a quiet and respectful environment. Violations or disruptive

behavior will result in a one-month suspension of access. In cases of serious misconduct, the Library
reserves the right to permanently deny entry to protect the rights of the University’s faculty and students.
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These Guidelines shall take effect after approval by the Library Affairs Committee. Amendments shall
follow the same procedure.



